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2023 Steps to Success Grants Application Guide 

 
 

For more information about United Way of Greater Richmond & Petersburg’s funding process, visit: 

www.yourunitedway.org/what-we-do/our-funding-process/ 
 
To access the online application for grant funding go to: 
http://www.tinyurl.com/YourUnitedWay 
 
Applications are due February 25th by 4pm EST. Proposals will not be accepted after the deadline.  
Any proposals still in draft status will become read only and you will not be able to submit them after 
4pm. 

 
 
 

 

 

 

 

 

 

 

 

 

 
 

New Applicants 

If you have not created an account in our database before, click Create New Account then complete the 

form which will allow you to create a username and password. 
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Returning Applicants 

Your username is your email address. If you forgot your password, click the forgot password link to reset it. 

Please note that the report/application can be assigned to only one user. You can share login info with other 

staff if needed. If you have had a staff change and need to gain access to the database, email Michael 

Mallett at mallettm@yourunitedway.org.  
 

 

 

All Applicants 

After signing into the database, you will see the homepage below. If your agency has any currently funded 

programs, they will be listed here. To start the application process, click Apply at the top of the page. 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

After clicking Apply, you will see the page below. Click Start Eligibility Quiz. 

 

 

 

 

 

 

 

 

 

 

 

 

Before starting the application, you must complete the eligibility quiz. It is very important to answer each 

question carefully as your responses will determine if you are eligible to complete the application. If you make 

a mistake and are determined ineligible, please contact Michael Mallett at mallettm@yourunitedway.org.  
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Below is the eligibility form. Check Yes or No for each question. To view all the questions in a PDF that can be 

printed, click Question List. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

After completing the eligibility form, if your agency is deemed eligible you will see the screen below.  

Click Continue. 

 

 

 

 

 

 



 

 

Next, information about the 2023 grant application will be shown. Click Apply to begin the application. To 

preview all questions, click Preview. 
 

 

 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
After clicking apply, you will see the application page below. You can download a PDF of the questions by 
clicking Question List. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Click Apply 

to Start 

Click Here to Apply 

Questions with an * are required. 



 
 
Enter the program name and the grant requested for 2023.  
NOTE: The minimum grant amount is $25,000. 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 

 
 
 
 
 

 

 

 

 

 

  

Basic formatting options are 

available for most text responses. 

Each narrative question has a 

character limit shown here.   

Select the step that most closely aligns with your program. Visit our 

website for more on the Steps to Success. 



 

Attaching Budget Documents 

The application requires a program and agency budget. Click Upload a file to start. 

 

 

 

 

 

 

 

 

A popup window will open allowing you to select the file to upload. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Click the appropriate file and then click open. After uploading the file, the page will look like this. 

 

 

 

 

 

 

 

 

 

Here you can click to view the 

attached file or delete it. 



 

Saving and Submitting the Application 

At the bottom of the application page, the following links are shown: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

After clicking the submit button above, you will get a confirmation screen as shown below. If you have not 

completed all the required fields, it will not let you submit. 

 

 

 

 

If you want to apply for another program, click the Apply link to go back to the beginning of the process. 

 

 

 

If you want to delete the 

application for this program 

completely, click Abandon 

Request. THIS WILL DELETE 

ANY DATA ENTERED AND 

CANNOT BE UNDONE. 

You can save the 

application at any 

time. Save your 

work often to 

ensure you don’t 

lose any data.  
After completing all 

required fields, you 

can submit the 

application by 

clicking here.  

The application 

is NOT 

submitted until 

you click this 

link.  



 

 

 

 

 

If you need assistance, please contact:  

Michael Mallett  

mallettm@yourunitedway.org  

(804) 771-5870 

mailto:mallettm@yourunitedway.org

